
 

 

GENERAL INFORMATION  
 A building permit is the Cityôs official stamp 
of approval, allowing the go -ahead to commence a 
building project.  It is issued only after your plans 
and application have been carefully reviewed to en-
sure the proposed construction is in compliance with 
the Cityôs Zoning Regulations and Construction 
Codes.  These regulations and codes were not es-
tablished to hinder you.  Rather, they are intended 
to assure well-planned development and to safe-
guard health and safety. 
 The City of Bozeman requires that you obtain 
a building permit if you erect, enlarge, alter, repair, 
move, improve, convert or demolish a building or 
structure.  This includes not only building construc-
tion or remodeling, but also plumbing, mechanical, 
or electrical work.  Ask the Building Official if you 
are uncertain about whether your work requires a 
permit.  
 Exterior construction in the Neighbor-
hood Conservation Overlay and Entryway Cor-
ridor Overlay Districts have an additional re-
quirement for a Certificate of Appropriate-
ness.  Contact the Planning Office for more infor-
mation at 406.582.2260.  If work commences with-
out the appropriate permits, you may be charged an 
investigative fee (twice the permit fee).  
 For residential construction, building permits 
may be issued to the homeowner or general con-
tractor.  The plumbing permit may be obtained by 
the homeowner (if the owner lives in the residence 
and is doing the work); a licensed journeyman 
plumber for up to five dwelling units; or a master 
plumber.  The same restrictions apply to the electri-
cal permits.  The Building Division may ask to verify 
licensing prior to issuance of a permit.  Residential 
inspections will not be granted unless all  of the ap-
propriate permits have been obtained.   

ADVANTAGES OF A BUILDING PERMIT  
 The primary advantage of doing construction 
projects with a building permit are the services of 
the building inspector.  The inspector inspects 
each phase of the construction process, verifying 
that the work is done properly per the adopted 
codes.  Inspectors may also advise on how to pro-
ceed with your project if you need assistance. 
 Secondly, there are legal liabilities that may 
arise if you do not obtain a permit and have the 
work inspected.  Construction work without a per-
mit is illegal and could pose unnecessary complica-
tions when you later sell or refinance your home.  
Furthermore, most lending institutions are now 
requiring a final inspection, and certificate of occu-
pancy from the Building Division prior to final re-
lease of funds. 

(Continued on page 2) 
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H O W  T O  O B T A I N  A  

B U I L D I N G  P E R M I T 
Z O N I N G  &  C O N S T R U C T I ON  C O D E S   

S U B M I T T A L  R E Q U I R E M E NT S   I N S P E C T I O N  

I N F O R M A T I O N   A P P L I C AT I O N  P R O C E S S    

S A M P L E  D R A W I N G S    

A P P L I C A T I O N 

You need a building permit for such work 
as:  
Construction of:  
Dwellings 
Garages 
Other detached structures incidental to the pri-

mary use 
Addition or remodeling of:  
Rooms 
Window & wall openings 
Garages 
Decks/Porches 
Hot tubs need an electrical permit only  

Replacement or repair of:  
Roofs  
Foundations 

Demolition of:  
A building or portion of a structure  
Any changes which may affect a building, struc-

ture or its exterior appearance 



 

 

 
ZONING REGULATIONS  

 Zoning regulations govern how areas of the 
City are developed.  Designed to prevent haphazard 
development and to protect public safety, they deal 
with the relationship of a building to the neighbor-
hood as a whole and to the individual piece of prop-
erty.  Dwellings must conform to certain require-
ments and restrictions such as how far they must be 
set back from the street front, side, and rear prop-
erty lines, and how much of the lot they are allowed 
to cover. 
 The first step in making your plans is to con-
sider the zoning regulations.  Check with the Plan-
ning Department at 406.582.2260 if you have any 
questions.  In some cases, it may be possible to ob-
tain a variance if there is sufficient reason to bypass 
the zoning regulations. 
 

CONSTRUCTION REGULATIONS  
Construction codes deal with the building itself, es-
tablishing minimum  construction standards de-
signed to safeguard health and safety. 
 
International Building Code and International 
Residential Code:   These codes specify structural 
requirements such as the sizes of rafters and joists, 
lintels over doors, and headers over windows that 
you will need to span a particular distance.  This in-
formation is usually in the form of charts.  The 
building code also identifies foundation require-
ments; how thick masonry must be, whether pier 
foundations are permitted, the required footing sizes 
and other details.  The building code also specifies 
exiting requirements, locations of smoke detector, 
egress requirements from bedrooms, etc... 

 
Uniform Plumbing Code:   This code governs 
the installation of the piping that carries the water 
into a home as well as the drain, waste and vent 
system that carries the water out.  Fixture place-
ment and connection to this piping is also covered 
in this code. 
 
International Mechanical Code:   This code 
deals with the minimum requirements for the 
installation of mechanical equipment in your pro-
ject, such as heating, cooling and ventilation.  The 
installation of gas piping and types of pipes per-
mitted are also specified. 
 
National Electrical Code:   This code governs 
the installation of the electrical wiring in your pro-
ject.  Spacing and number of receptacles is gov-
erned, as well as sizes of wires, location of main 
electrical service grounding and sub panels, etc... 
 

PERMIT APPLICATION PROCESS  
 To obtain a building permit for new, remodel 
or addition construction, the following information 
must be submitted to the Building Division.  
 
BUILDING PERMIT APPLICATION FOR RE-
VIEW OF DEVELOPMENTAL PROPOSALS  
This application allows the Building Division to 

route your project to all pertinent departments  for 
review and comment, and helps to eliminate your 
having to visit each department separately.  
WORKING DRAWINGS  
Plot/Site plan 
Floor plan 
Foundation plan 
Wall sections 
Elevations 
Roof framing plan and/or truss installation layout  
Electrical outlet and lighting plan  

  
 Detailed submittal requirement lists follow 
for both residential and commercial projects.  You 
should include the address of the proposed job 
site on each drawing. 
 If the information in your application is  
complete and the project is clearly within the re-
quirements of codes and municipal ordinances, it 
will typically take up to 20 working days to 
review and approve your residential plans.  

  Commercial plans can take longer if they are a 

You do not  need a building permit for such 
work as:  

Single story detached buildings that do not ex-
ceed a floor area of 120 square feet. 
Fences not over 6 feet in height (always check 
with zoning)  
Retaining walls not over 4 feet in height and not 
supporting a structure or surcharge load 
Uncovered outdoor hot tubs 
Painting and similar work 
Re-siding a structure 

NOTE:  In Neighborhood Conservation & En-
tryway Overlay Districts, Certificate of Appro-
priateness requirements apply.  



 

 

complex design.  We suggest you call for approval 
status prior to making the trip to the Building Divi-
sion office.  If your project is disapproved by any 
department, you will be notified immediately by that 
Department. 
 Once your plans are approved by all City De-
partments, you may obtain your building permit.  At 
the time of purchase, you or your contractor will re-
ceive the building permit and an approved set of 
plans, both of which must remain on the job site at 
all times. 
 A building permit will expire if work is not 
started within 180 days or if the work has ceased for 
180 days.  It is possible to get a one time 180 day 
permit extension by submitting a request in writing 
to the Building Official.  Expired permits may be re-
newed for 50% of the original permit fee.  
 Separate permits are required for PLUMB-
ING, MECHANICAL, ELECTRICAL, AND FIRE 
SUPPRESSION & ALARM SYSTEMS.  

INSPECTION INFORMATION  
 Most projects require several inspections as 
the work progresses.  Ask for the Inspection request 
timing and sequence handout to know what inspec-
tions must be requested prior to covering or con-
cealing the work in any way.  Call the Building In-
spection Division at 582.2375 if you are in 
doubt about any requirements for inspections.   
 Inspections must be called a day in advance, 
no later than 4:30 p.m.  Please give the physical ad-
dress and any pertinent information when request-
ing inspections.  The person calling for the inspec-
tion shall provide the inspector with approved plans 
and permits on the job site at the time of inspection 
or at any other time an inspector may drop by.  It is 
the Building Divisionôs policy that all residen-
tial rough - in inspections (electrical, plumbing, 
mechanical, gas test and framing) be performed on 
the same inspection call.  The address of the 
structure must be posted in clear view from 
the street.  

CERTIFICATE OF OCCUPANCY 
 Builders must notify the Building Inspection 
Division for final inspection of all projects 
(residential and commercial) before occupancy of 
the structure.  Please notify the Building Inspection 
Division two weeks prior to wanting occupancy on 
all commercial projects.   
 Occasionally, the Building Official may ap-
prove a temporary Certificate of Occupancy for a 
commercial building which would allow the owner  

to open to the public prior to having met all of the 
conditions of approval, generally in the case of land-
scaping improvements.  In instances where occu-
pancy of a commercial building is requested prior to 
all of the improvements being installed, some of the 
improvements may be financially guaranteed. 

 
Listed below are phone numbers for City, County, 
and State Departments to assist you with your 
building needs: 
 
City Planning Department        582.2260 
Gallatin County Planning Office       582.3130 
Bozeman Fire Department        582.2350 
Belgrade Fire Department (County)       388.4480 
Water/Sewer Department        582.3200 
County Environmental Health       582.3120 
Engineering Department        582.2380 
Street/Sanitation Department       582.3200 
Gallatin County Road Office        582.3250 
Montana Dept. of Transportation       586.9562 
State Building Codes Bureau       841.2040 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 



 

 

 

BUILDING INSPECTION DIVISION  
RESIDENTIAL PLAN SUBMITTAL REQUIRMENTS  

 
The following are the minimum requirements this office will accept for plan review and subsequent permit issuance.  Incomplete 

plans will not be reviewed.  Allow up to four weeks  for review.  All plans must be drawn to 1/4ò scale. 
PLOT PLAN  

Scale used and North arrow 

Location and dimension of property lines 

Location and dimension of easements 

Location and dimensions of water courses, ditches, wetlands, or any delineated 100-year floodplain 

Location and dimensions and identification of all existing and proposed buildings or additions 

Location and dimensions of all setbacks (front, sides, rear) 

Porches, decks, overhangs and similar architectural projections 

Indication of any structure to be removed or demolished  

Building address, legal description, property owner 

New or replacement sewer , water, sidewalk, curb, or drive approach (show flared ends of driveway apron)  

Building elevations and calculated height 

Widths of sidewalk and boulevard, location of sidewalk 1ô from property line  

Either a detail or schedule listing the number, size, type, and location of mechanical units outside the structure  

Indicate boulevard tree requirements (one tree every 50ô) 

 
FLOOR PLAN 

The arrangement of walls and rooms 

Location and size of windows and doors, showing direction of opening and headers/ceiling beam sizes 

Attic access 

Location of plumbing fixtures, mechanical units, appliances and flues 

Location of smoke alarms 

Location of exhaust fans 

Location of wood stoves or fireplaces and hearths, and manufactureôs name and model 

One line diagram showing size and location of main service panel, location of outlets, lights, and concrete encased electrode 

 
FOUNDATION PLAN  

Size of foundation footings and walls, rebar size, and spacing 

Depth of footings 

Under floor ventilation  

Location of UFER Ground (concrete encased electrode) 

 
WALL SECTION  

How wall frame connects to foundation  

Size and spacing of framing members (floor/wall)  

Interior and exterior finish materials (roof/wall)  

Insulation in basement/crawl space, walls, and attic spaces 

Seismic connection of roof to bearing points on walls 

 
FLOOR AND ROOF FRAME  

Size of framing members, spans, purlins and over stacks 

Provide truss calculations and a truss diagram (if applicable) 

 
ELEVATIONS  

Position and height of windows and doors 

Roof slope 

Relationship of an addition to the rest of the building (if applicable)  

 
TWO COMPLETE SETS OF PLANS (including Plot Plan) ARE REQUIRED.   One set will be retained by this office.  The other 
set will be returned to the applicant marked for construction, and shall remain on the job site.  An additional 2 PLOT PLANS  are 
required, as well as 2 copies of truss calculations, 2 copies of beam calculations, 2 copies of Energy Codes requirements, as well 
as 2 copies of the soils report.  SEPARATE PERMITS ARE REQUIRED FOR PLUMBING, MECHANICAL, & ELECTRICAL 



 

 

WORK.  A list of subdivisions and soils report requirements is attached to this handout.  

 

 

BUILDING INSPECTION DIVISION  

COMMERCIAL PLAN SUBMITTAL REQUIREMENTS  
The following are the minimum requirements this office will accept for plan review and subsequent permit issuance.  Incomplete 

plans will not be reviewed.  Allow four to six weeks  for review.  All plans must be drawn to 1/4ò scale. 
PLOT PLAN 

1/4ò Scale and North arrow 

Location and dimension of property lines 

Location and dimension of easements 

Location and dimensions of water courses, ditches, wetlands, or any delineated 100-year floodplain 

Location, dimensions, and identification of all existing and proposed buildings, structures, or additions  

Location and dimensions of all setbacks (front, sides, rear) 

Porches, decks, overhangs, exterior stairway protection, loading docks and similar architectural projections 

Indication of any structure to be removed or demolished  

Location of existing water, sewer, and fire services; location of proposed water, sewer or fire services  

Location of existing sidewalks, curbs, and drive approaches; location of proposed or required sidewalks, curbs, and drive ap-

proaches 

Building address, legal description, property owner 

Location of all exterior mechanical units 

FLOOR PLAN 

The arrangement of walls and rooms 

Location and size of windows and doors, showing direction of opening (provide a door and window schedule indicating to 

required fire rating and any panic hardware or accessibility provisions 

Location of plumbing fixtures, mechanical units, appliances and flues (interior)  

Location of grit, oil, or grease interceptors or traps  

Location of emergency lighting and illuminated exit signs 

One line electrical diagram showing size and location of main electrical service, location of outlets and lights 

Either a detail or schedule listing number, size, type, and location of mechanical units  

Location and type of fire extinguisher  

REFLECTED CEILING PLAN  

Ceiling construction (i.e. drop ceiling, sheetrock, etc.)  

Location of light fixtures (indicate method of support)  

Supply and return air diffusers (also indicate ducting location, size, material, and support)  

Sprinkler head locations (if required or proposed) 

FOUNDATION PLAN  

Size of foundation footings and walls, rebar size (s) and spacing; anchor bolt size and spacing; special hardware (i.e. hold 

downs, etc.) 

Depth of footings  

Under floor ventilation  

Location of UFER Ground (concrete encased electrode) 

WALL SECTION  

How wall frame connects to foundation  

Size and spacing of framing members (beams, posts, columns, etc.) 

Interior and exterior finish materials  

Insulation 

Seismic connection of roof to bearing points on walls 

FLOOR AND ROOF FRAME  

Size of framing members, spans, purlins, and over stacks 

Provide truss calculations and truss diagram (if applicable) 

ELEVATIONS  

Position and height of windows and doors 

Exterior landings, ramps, and stairs (show hand and guard railings) 

Roof slope 

Relationship of an addition to the rest of the building (if applicable)  

TWO COMPLETE SETS OF PLANS (including Plot Plans) ARE REQUIRED.   One set will be retained by this office.  The        
other set will be returned to the applicant marked for construction, and shall remain on the job site.  An additional 2 site or 



 

 

Plot Plans are required, as well as 2 sets of engineering & structural calculation and soils report.  SEPARATE PER-
MITS ARE REQUIRED FOR PLUMBING, MECHANICAL, ELECTRICAL, FIRE SUPPRESSION & ALARM WORK. 

 

SAMPLE DRAWING ï PLOT/SITE PLAN  
 

The plot plan is a sketch of your property showing dimensions of the lot, location of streets, alleys, and dimensions 
and locations of structures in relation to the property lines.  The plot plan is used to check for compliance with zoning 

regulations (setbacks, lot coverage) and to determine water and sewer locations and fees.  

 

Your plot plan should include:  
 

SAMPLE ONLY 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Scale used and direction north 

Location & dimension of property lines, easements 

Porches, decks, sidewalks, retaining walls, overhang, 

driveways, etc. 

Building address 

Location, dimension & identification of all existing and 

proposed buildings or structures 

 

Indication of any building that is to be removed or 

demolished 

Setbacks (check with the Planning Department) 

Approximate elevation at each corner of site 

Legal description 

Property owner 

Location of required boulevard trees (one tree per 

every 50ô 



 

 

 

 

 

SAMPLE DRAWING ï FLOOR PLAN 

 
The floor plan is a sketch showing permanent or structural elements of your construction, including width and shape 

of rooms, doors, windows, etc.  

 

The floor plan should include:  

 

SAMPLE ONLY 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The arrangement of walls & rooms 

Location and size of windows and doors; showing 

direction of opening; header/ceiling beam sizes 

Location of plumbing fixtures (including water heater)  

Location of fireplaces or wood stoves 

Indicate egress windows (basement and bedrooms) 

Attic and crawl space access size 

Size & location of mechanical units (furnace and fans) 

Location of combustion air openings 

Room description 


