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INTEROFFICE MEMO





TO:		All Employees

FROM:	Jenna Louttit, Accounts Payable Clerk

RE:		Related Party & Department Vendor List

To safeguard compliance with MCA 7-5-4109 and to complete footnote disclosure for the City’s financial statements we must have a related party list.  It is also necessary that we review our “Related Party List & Department Vendor List” annually.

A related party is defined, in part, as an immediate family member (self, mother, father, daughter, son, spouse, sister, brother) or in-law (mother-in-law, father-in-law, daughter-in-law, son-in-law, sister-in-law) who works for or owns a business that does business with the City of Bozeman.

Please complete the “Related Party & Department Vendor List” form attached.  Sign, date, and return the form to me even if you have no related parties.  We need to have your signed and dated form in our files.  These forms are available in the finance department and on our website at http://www.bozeman.net/bozeman/finance/forms.aspx.  

If you have any questions, please give me a call at 582-2334.  Thanks for your assistance in this matter.
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     7-5-4109. Control of conflict of interest. (1) The mayor, any member of the council, any city or town officer, or any relative or employee of an enumerated officer may not be directly or indirectly interested in the profits of any contract entered into by the council while the officer is or was in office. 
     (2) The governing body of a city or town may waive the application of the prohibition contained in subsection (1) for a city or town officer or employee, or to the relative of an officer or employee, if in an official capacity the officer or employee does not influence the decisionmaking process or supervise a function regarding the contract in question. A governing body may grant a waiver under this subsection only after publicly disclosing the nature of the conflict at an advertised public hearing held for that purpose. In determining whether to grant a waiver, the governing body shall consider the following factors, where applicable: 
     (a) whether the waiver would provide to a program or project a significant benefit or an essential skill or expertise that would otherwise not be available; 
     (b) whether an opportunity was provided for open competitive bidding or negotiation; 
     (c) whether the person affected is a member of a clearly identified group of persons that is the intended beneficiary of the program or project involved in the contract; and 
     (d) whether the hardship imposed on the affected person or the governmental entity by prohibiting the conflict will outweigh the public interest served by avoiding the conflict. 
     History: En. Sec. 345, 5th Div. Comp. Stat. 1887; amd. Sec. 4806, Pol. C. 1895; re-en. Sec. 3277, Rev. C. 1907; re-en. Sec. 5069, R.C.M. 1921; re-en. Sec. 5069, R.C.M. 1935; R.C.M. 1947, 11-1201; amd. Sec. 2, Ch. 322, L. 1993. 
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