BOZEMAN RECREATION DEPARTMENT – 582-2290, BOX 1230, BOZEMAN, MT. 59771

LINDLEY CENTER – 1102 EAST CURTISS

RESERVATION APPLICATION

Date of use_______________________________                   Time: from______a.m./p.m. to _________a.m./p.m.








       (Rental time includes set up, event and clean up)

Group____________________________________________Approximate Number Attending____________

Name of individual responsible__________________________________________________________________




Address__________________________________________________________________



              Phone: home no.________________Work no._______________Cell no.______________
Type of activity:  (meeting, reunion, dinner, wedding reception, other)________________________________

You must be 21 years of age or older to rent the facility.  A $100.00 cleaning/damage deposit is due at the time you make your reservation.  This money will be deposited in the City account the next working day.  If the reservation is cancelled and we are unable to re-rent the facility, ½ of the rental fee will be withheld from the deposit.  If the cost of cleaning and/or damage exceeds the deposit, the renter will be sent an itemized statement for the remaining cost of cleaning/damage repair.  The statement must be paid within 30 days of the date of issue.   All your items must be removed from the facility by the rental time marked above. After returning the key, the deposit (or remainder thereof) will be mailed to the individual by the City of Bozeman.  Please allow up to 3 weeks for processing.

Are you applying for the WAIVER TO OPEN CONTAINER ORDINANCE?    Yes_____     No_______

If alcohol will be present at the function, you must have this waiver. The fee is $25 City of Bozeman/$35 non –city.
The building use prohibits the selling of goods or alcoholic beverages.  In consideration of being granted the building reservation/open container waiver, the applicant and those attending the function, hereby releases the City of Bozeman and its officers and employees from any and all claims for damages which may arise out of said function; and furthermore, agrees to take full responsibility for the conduct of individuals at the function; including, but not limited to, seeing that all laws, ordinances, and regulations are obeyed by those in attendance, preventing consumption of alcoholic beverages by those persons under 21 years of age, prohibiting the serving of alcoholic beverages to people who appear to be impaired or under the influence of alcohol, prohibiting those who appear to be impaired or under the influence of alcohol from operating a motor vehicle, and by providing a safe transportation plan for those in attendance using designated drivers.  The building and surrounding area is to be left in a safe, sanitary, and clean condition.

In renting the Lindley Center you agree to the following policies and rules:

1. Building occupancy is 150 people.

2. Selling of goods, alcoholic beverages, or charging admission to attend a function is prohibited.  Dances open to the general public are prohibited.  City Ordinance:  Section 3, 12.26.050, B.3., Section 6, 12.26.080, E.I.
3. Smoking is prohibited in the Lindley Center.  Smoke or fogging machines are not allowed as they will set off the fire alarm system.  If there is evidence of smoking in the facility, $25.00 of the deposit will be withheld.

4. The renter is responsible for the conduct and actions of the individuals attending the function.  Attendees shall not mark, deface, or remove any tables, chairs, benches, refrigerators, grills, railings, equipment, signs, drinking fountains, basketball hoop, or other city property.

5. Due to the Lindley Center being located in a residential area, loud noise, indoors or outdoors, is prohibited (yelling, foul language, squealing tires, revving car engines, etc.).  Music may be played inside the facility with the volume so it cannot be heard outside and shall end by 10:00 p.m. PLEASE BE CONSIDERATE OF THE NEIGHBORS!  If the police are summoned to your event you will lose your $100.00 deposit.

6. Animals are not permitted in the recreation center building.

7. Fires are allowed in the outdoor barbecue pit or appropriate grills.

8. Vehicles shall remain in designated parking areas only and are not allowed on the grass.

9. Roller blade or skateboard use is prohibited inside the building.

10. No overnight stay or camping.  

11. You are responsible to shovel sidewalks and stairs so individuals in your group will not slip or fall.  A shovel is provided.  Ice remover is located in the hall by the restrooms.

12. The function must end by 11:00 p.m.  You are responsible to clean up the facility immediately after the function, and remove all personal effects.

13. The individual responsible for renting the facility shall report all damages to the Recreation Department.  All non-reported damage or violations of these policies may result in the loss of privilege to rent this facility.

In case of a facility maintenance emergency, call police dispatch at 582-2000.
The undersigned agrees and understands that any police officer shall have full authority to void this permit should the activity hereby approved become disruptive or abusive so as to disrupt the peace of the area or involve any violation of park or building rules and regulations.

For Monday – Friday rentals pick up your key in the Recreation Office, 415 N. Bozeman, by 4 :00 p.m. the day prior to or day of facility use; for Saturday and Sunday rentals, keys should be picked up on Friday by 4:00 p.m.  Recreation Department office hours and key pickup hours are 8:00 a.m. – 4:00 p.m. Monday - Friday.  The Recreation Department phone number is 582-2290.

I have received a copy of this agreement and the cleaning checklist.  I agree to abide by the policies and rules of this agreement for use of the facility.

Signature of person responsible_______________________________________Date______________


The Lindley Center is available:


Mon. – Thurs.  1/2 day  9:00 a.m.-4:00 p.m. or
      ½ Day Rental Fee :  $65 City of Bozeman/$78 non-city




5:00 – 11:00 p.m.




All day 9:00 a.m. – 11:00 p.m.        Full Day Rental Fee: $130 City of Bozeman/$156 non-city

Fri., Sat., Sun.  1/2 day  9:00 a.m.-4:00 p.m. or          ½ Day Rental Fee: $130 City of Bozeman/$156 non-city

or holidays 

5:00 – 11:00 p.m.





     All day 9:00 a.m. – 11:00 p.m.           Full Day Rental Fee: $260.00 City of Bozeman/$312 non-city
The Lindley Center provides 22 8’ tables and about 110 chairs.  There is a stove, refrigerator and microwave oven in the kitchen.  There are no pots, pans, dishes or utensils.  The vacuum cleaner and cleaning supplies are provided.

FOR OFFICE USE ONLY





	Deposit
 Amount    $_____________

Open Container Waiver Fee    $___________

Amount Paid   $______________

Paid receipt no. __________


Claim form signed? _______

Proof of insurance Form ______

Alcohol Waiver Form _____

Trainer Proof______


	     Total Rent Due
                    $_____________

Total Rent Paid
                    $_____________

Paid receipt no._____________   Date__________

Key number     _____________



	______________________________________


Recreation Dept. Signature
Date:

	_______________________________________


Recreation Dept. Signature  Date:





Key returned__________

Claim sent___________               Facility clean___________
1/2011
