
LINDLEY CENTER


Closing Up & Cleaning Checklist
The City of Bozeman Recreation Department is able to keep the rental fee low because each group is responsible for cleaning the facility after use.  We appreciate you doing a good job in cleaning the facility. 

No smoking inside the facility
No tape, staples, nails, or tacks on the walls or ceiling.  Use the hooks provided.
Your cleaning and damage deposit will not be returned if:
· The building is not left clean, there is damage to the facility, or
   the police need to be called to your event.  (Keep the noise level down) 
The City of Bozeman Noise Ordinance in neighborhoods goes into effect at 10:00 p.m.  Noise and music must stop at 10:00 p.m. or you can be cited.  Please ask your participants to quietly leave the building & parking lot.

You need to remove all items, have facility cleaned and vacated by the time specified on the reservation agreement.  Please allow yourself enough time (at least one hour) to clean the facility.   If you want to clean the facility the next day, you must reserve ahead of time and pay the rental fee. 

____   Clean tables and chairs, and put them away.

____   Clean rest rooms (sink, toilets, garbage, floors, etc.)

____   Clean sink and counters in kitchen and main room.

____   Empty all garbage containers into dumpster.  Place new garbage bags in        containers. (Bags located in kitchen cabinet to right of stoves.)
____   Sweep and mop all floors.  Use a small amount of solution located above        mop sink in water. When mopping, change water frequently.  Please             squeeze the mop as dry as possible before mopping.  
____   Turn off oven and burners, and clean if you use it.

____   Pick up litter, trash, cigarette butts around building and in parking 

       area.  
____   Turn off all lights and make sure all 3 doors are locked.  Check the 2        east doors from the outside to make sure they are secure.

____   Return key to the Bozeman Recreation Department, 415 N. Bozeman,
       Monday – Friday, 9:00 a.m. – 5:00 p.m. and please report any building
       needs to the Recreation Department.

In case of a facility maintenance emergency, call police dispatch at 582-2000.
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